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1. O6mue mo0XKEeHUsT

1.1. Jlns opranu3zanuu Habopa o0ydaroluxcs, NpHEMa JOKYMEHTOB HOCTYIIAIOIIHX B
00pa3oBaTeNbHyI0 OpraHM3allMI0 H 3a4MCIIeHHs B CcOCTaB O0yJaloIIMXCs OpraHu3yeTcs
IIpwemnas xomwuccus. Hacrosimee Ilomo)keHue omnpenender LeaH M 3afadd, a TaKKe
PErIaMEeHTHPYET COCTaB, OJTHOMOYHS ¥ MOPSIIOK AeATenbHOCTH [IpueMHON KOMHCCHH.

1.2. IIpueMHasi Komuccusi B pabore pyKOBOJCTBYETCS:

o DenepanbHbM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoi
Denepanuny;

e  YcraBom 00pa3oBaTeNbHON OpraHU3aIuy;

e  IIpaBHJIaM¥ IpHEeMa B 00pa3oBaTENbHYIO OPraHU3allyio;

o Hactosmum [lonoxenuem;

e  HHBIMH JIOKATBHBIMM HOPMATHBHBEIMHA aKTaMH, YTBEPKICHHBIMUA PYKOBOAUTEIEM
obpa3oBaTenbHON OpraHu3aryy.

1.3. OcHorHOM 3amaueii [IpreMHON KOMUCCHH SIBJeTCs obecredeHre coOMOaeH s IpaB
rpakiad Ha oOpasoBaHue, ycTaHOBIeHHbIX Koocrutynmed Poccuiickodt —@enepaiuu,
3aKoHOJATeNbcTBOM Poccuiickoit ®emepaiuu, TITaCHOCTH H OTKPBITOCTH IPOBEAEHHS BCEX
IIpoLEeyp MpHEMa.

1.4. CocraB [lpmemnON KOMHCCHE 00pa30BaTelbHON OpraHH3alUdH YTBEPKIAETCH
IPUKA30M PYKOBOIUTEIIS, KOTOPHI ABMIAeTCs npescenareneM [[paeMHON KOMUCCHH.

1.5. PaGory IlpueMHON KOMHCCHU M JICJIONPOHM3BOJCTBO OPTaHH3YeT OTBETCTBEHHBIM
CeKpeTaph, KOTOpPEIH HasHayaeTcs PYKOBOAHMTENEM OOpa3oBATENbHOM OPraHM3allid W3 HHCIA
IIpero/1aBaTelen.

1.6. Bo Bpems mpoBeneHUs NpreMa o0ydaroluXcs M 3a4MCIeHHS B 00pa3soBaTeNlbHYIo
OpraHM3alMi0 BKIIOYEHHBEIE B cocTaB [IpHeMHONW KOMECCHH COTPYIHHKH obpazoBareabHOM
OpraHH3alliy HE MOTYT HaXOMUThCS B OTIIYCKaX MM CIIy)KeOHBIX KOMaHINPOBKaX.

1.7. dna obecrieuenus paboter [IpuemHOH KommccHM 0 Hadaa rpuema JIOKYMEHTOB
IPUKA30M PYKOBOJUTENS YTBEPKIAETCS TEXHHUECKUI TIEPCOHAIL.

2. lo/xHocTHBIE 00s13aHHOCTH coTpyaHuKoB IIpreMuoil komuccHu

2.1. Ilpencenarens [IpueMHON KOMHCCHH:

- PykoBoauT mesTenbHOCTBIO [IpHeMHOM KOMHCCHH, H Aale/UISIIAOHHON KOMHCCHH,
OCYIIECTBIISIET KOHTPOJIb 3a HX paboTOoH.

- PykoBonur  pa3paboTKOW  HOpPMaTHBHBIX  JIOKYMEHTOB,  PErJaMEHTHPYIOIIHX
nestensHOCTS [IpuemMHOM KOMECCHE.

- HeceT OTBETCTBEHHOCTH 3a COOMIOJEHHEM IIpPaBHI IIpHeMa B 00pa3oBaTElbHYIO
OpraHM3ali0 M JIPYIHX HOPMATHUBHBIX [IOKYMEHTOB 10 (OPMHUPOBAHHIO KOHTHHICHTA
00 yJaroIMX s

- YrBepikmaer rpaduk pabotsl [Ipuemuol koMuccuu 0Opa3oBaTeIbHONW OpPraHU3alMH H
IITaHbl MAaTEPHAIIbHO-TEXHHICCKOTO obecneyeHHs IpHeMa.

- Pacnpenenser obsi3aHHOCTH MeXIy wieHaMH [IpHEMHON KOMHCCHH.

- YuactByer B cobeceloBaHUH C [TOCTYNAIOIIAMH.

- IIpoBomuT mpueM rpaaad IO BOMpOCaM TOCTYIUJIEHHS B 00pasoBaTelbHYIO
OpraHU3aIuo.

2.2. OTBeTcTBEHHEIH cexpeTaph [IpueMHON KOMUCCHH:

- ['OTOBHT MpOEKTHl NPHKA30B, KAaCAOIIMECs] OpraHHu3alkdi M IPOBEACHHS IpHeMa,
FOTOBHT IPOEKTHI IOKYMEHTOB, PErIaMEHTUPYIOMHIX paboTry [IpueMHoit KOMHCCHH.

- YgacTByeT B pa3paboTke IuUlaHa MEPOIPUATHH MO OpraHW3alUy NpHeMa CTYIEHTOB H
€ro pealM3alyid, OPraHU3yeT AaruTAlMOHHYI0 W TpO(GOpUEHTAMOHHYIO padory IlpmemHOMH
KOMHCCHH.

- Koutponmupyer odopmieHre  y4eTHO-OTUETHOH  JNOKYMEHTAHH [0  IIPHEMY.
IPaBUJILHOCTE O(OPMIICHUS TUYHBIX JIE] IOCTYIaroIHX.

- Bezlet nepen#cKy 1o BoIpocaM IIpHeMa H HeceT 3a Hee OTBETCTBEHHOCTh.



- ObecrieylBaeT COCTABICHHE CIIHMCKOB JIHIl, [JOIYIIEHHBIX K BCTYIHTCJIHHBIM
WCIBITAHUSM M JOBEICHUE UX JI0 CBEJICHHA MOCTYIIAIOIHX.

- OpraHu3yeT TpOBEJEHHE BCTYIUTENBHBIX UCTIHITAHNH, PA3MEIICHNE SK3aMEHAMOHHBIX
IpYIIIL

- OprasusyeT IOJroTOBKY 0JJaHKOB JOKYMEHTAHH [TpueMHOH KOMHCCHH.

- Opranusyet ohopmiIeHHe B obecrieyeHie HeoOX0MMbIM 000pyI0BAHHEM OMEIICHNUH
st paboTsl IIpreMHON KOMHCCHH.

- OBecreunBaeT COXPAHHOCTh JOKYMEHTOB H MMyIiecTBa [IpueMHOH KOMACCHH.

- Opranm3yeT MOATOTOBKY U cliady 10KyMeHTOB [IpemMHON KOMHCCHH B OT/IEN Ka/[poB U
B apXUB.

- VyactByeT B cobece0BaHMsX C TIOCTYNArIIHMH.

2.3. Uiensl [IppeMHON KOMHCCHU:

- PaboTaroT mox pyKoBOACTBOM OTBETCTBEHHOTO CEKPETAPs [TpreMHOH KOMHCCUH.

- VuacTBYIOT B 3acenaHusax [IpueMHOH KOMHCCHH.

- OhopMIIAIOT TEKYIIYIO IOKYMEHTAIIHIO [0 AESTeIEHOCTH [TpremMHO# KOMUACCHH.

- Y4acTBYIOT B MOATOTORKE TIOMEIIEHHH UL padoThl [TpreMHOH KOMHCCHH.

- OOPMILSFOT IIPOTOKOJIBI 3aCeJaHHH TpreMHOM KOMHCCHH.

- TToATOTABIMBAIOT CTEH/IBI 175 OOBSIBICHHUM [TpreMHON KOMHCCHH.

- VuacTByIOT B co0ecenoBaHuy ¢ MOCTYIAOIIAMH.

- [TpoBOAAT KOHCYJIBTAIMH € MIOCTYIAOIIMMHE IO OPSKY U NPaBHiaM npuema.

- V4acTBYIOT B PACCMOTPEHUH ¥ BRIHECEHUH PEIEHHH 110 anCIUIAIHH.

- V4acTBYIOT B KOHKYPCHOM 0TGOpE, TOTOBAT MPEIOKEHAS IO MPOBEACHHIO 3a9qUCIIeHUS
00 y4aronuxcs.

3. Opranuszanus pa6orel [IpueMHoOl KOMHCCHH

3.1. Oprasuszarus pabotsl IIpreMHON KOMHCCHH IOJDKHA obecrieunBaTh COOIIIOJIECHUE
[IpaB JIMIHOCTH ¥ BHIOJHEHHE TOCYNAPCTBEHHBIX TpeGoBaHuil K IpHeMy B 00pa3oBaTelbHBIC
OpraHHu3allyy.

3.2. Pa6ora IlpuemHo#i KOMHCCHH  OGOpMIISETCS — IIPOTOKOJAMH,  KOTOPBIC
MOIMHCHIBAIOTCS IIPEJICEe/IaTENeM X OTBETCTBEHHBIM CEKPETapeM [IpreMHO# KOMUCCHH.

3.3. Pemenus [lpueMHONW KOMHCCHM IPUHUMAIOTCA B COOTBETCTBHH C JEeHUCTBYIOLIAM
3aKOHOJATEILCTBOM Poccuiickoil (Dejeparii, HOPMATHBHBIMH MPaBOBBIMA aKTaMM B ctepe
obpasoBanus cyobekToB Poccuiickodl Dexepanmy, Munnpocsemenus Poccru, MuHOOpHAYKH
Poccri B HOPMATHBHEIME JJOKyMEHTaMU 00pasoBaTelbHOH Opranu3arii.

3.4. OTBeTCIBEHHBI cexperapp IIpueMHOH KOMHCCHH 3apaHee obecriequBaeT
MOATOTOBKY HH(OPMAIMOHHEIX ~ MaTepuanos, OIaHKOB HeoOXoauMOH  JIOKYMEHTAIUH,
oBopyayeT MOMEIeH:s, 00eCeunBaeT YCIOBUS XPAHEHHs JOKYMEHTOB, TOTOBHT H oopmaeT
TeKCThl 00BABIEHUMN O IIpHUEME.

3.5. IToArOoTORIEHHBIE MOKYMEHTHI, KCEPOKONHAM CBHACTCIBCTBA 00 aKKkpenuTalui A
IMIEH3WM HA [paBo BeAeHHs 00pa3oBaTENbHOM [EATCNBHOCTH IO  COOTBETCTEYIONIAM
HATpPABJICHUAM [OATOTOBKH H TpodeccnmsM TOMEINAOTCS Ha uHGOPMALMOHHOM CTEHIE
[TpreMHOH KOMHUCCHH.

3.6. B mepmon npuema 0kyMeHToB IIpreMHas KOMHCCHS €KETHEBHO uHGOpPMHPYET O
KOJIMUECTBe MOJAHHBIX 3asBIICHMH ¥ KOHKypce HAa MH(QOPMAIHOHHOM CTEH/IC 00pa3oBaTesIbHOMH
opraHu3aniy ¥ oQUIMaIbHOM CaluTe, OpPraHu3yeT dbyHKIEOHUpOBaHKE TeneOHHBIX THHHH 111
OTBETOB HA BOMPOCHI 110 IIPHEMY B 00pa30BaTe/IbHYIO OPraHH3aIHIO.

3.7. Ha K@Xmoro mOCTYMAMOMIEr0 3aBOMMTCS THYHOE JET0. B KOTOPOM XPaHATCH BCC
CIIAHHBIE UM JOKYMEHTBL H MaTEpHaIIbl CIaYd BCTYTHTCIBHBIX HemblTaguii. [locTymaromeMy IpH
JIMYHOM NPECTABJICHAH JOKYMEHTOB BBIIAETCS PACTIHCKA O MIPHEME JOKYMEHTOS.

3.8. IlpwemM ITOKYMEHTOB PErHCTPHPYETCS B JKYpHAIS TIO mpoQeccHIM

mpHeMa JOKYMEHTOB JIHCTBI JKypHAla (JKYPHAIOB) —EYMEPYIOTCE. MpOIMHBAIOICE H




OIEUaTLIBAIOTCA. B JeHb OKOHYAHHS IpUeMa JIOKYMEHTOB 3allMCH 3aKPBIBAIOTCS YEPTOH,
MOANKCAMHE MIpeCceaTellsi i OTBETCTBeHHOro cexperaps [IpremMHON KoMUCCHH.

WypHans! perucTpaii 1 JIHYHBIE AeTa NOCTYNAONIAX XPaHATCs Kak JOKYMEHTHI
crporoit ordetHOCTH. CPOK XpaHEHMs COCTABIAET 1 ro

4. 3auncienne B 00pa3oBaTEIbHY0 OPIraHH3ANHI0

4.1. TTocTynaromuii TpeCTaBisieT OpHrHHAN HOKyMeHTa o0 oOpasoBammu H  (WIIH)
JIOKyMeHTa 06 06pa3oBaHUM ¥ O KBIM(HUKAIUM B CPOKH, YCTAHOBIEHHbIE 00pasoBATEIbHOH
OpraHu3alyen.

4.2. TIo MCTeYeHHWH CPOKOB IIPEICTABIEHUS OPUTHHATIOR JOKYMEHTOB 00 06pasoBaHuH U
(unM) JOKyMEHTOB 00 00pa3oBaHMH M O KBalM(UKAIKWK PYKOBOIAUTEIEM o6paszoBarebHOMI
OPTaHM3alMy W3IAETCS IIPUKA3 O 3a4HCIICHHH JIHI, PEKOMEHI0BAHHBIX [PHEMHOM KOMHUCCHEH K
3QUKCIIEHMIO U IIPEICTABUBIIHX

OPHTHHAILI COOTBETCTBYIOIIMX NOKYMEHTOB. [IpuiokeHHeM K IpUKasy O 3a4HCICHHH
spiseTca nodaMUIBHE TepedeHb yKasaHHBIX NHIl. [[pukas ¢ MPUIOKEHHEM pasMelnacTes Ha
cneyromuil pabounii 1eHb 0CTe H3/1aHud Ha HH()OPMAIIHOHHOM CTCH/IE ITpreMHO# KOMHCCHHA
¥ Ha oQHIIMATEHOM caiiTe 00pa30BaTeIbHOM OpraHu3aliy.

43.B cinydae ecioM YMCIEHHOCTh IIOCTYIAIOIIMX TPEBBINIACT KOMHYCCTBO MECT,
dbuHaHCOBOe OfecnedeHMe KOTOPHIX OCYIIECTBISETCA 33 CYET OOUKETHBIX acCHTHOBAaHMH
. GromxeToB cybnexTos Poccuiickoit ®enepanun oOpasosarenbHas OpraHU3allisl OCYIICCTBIACT
mpreM Ha oOyueHwe Mo 0OpazoBaTelNbHBIM NpPOTpaMMaM CPEJHEro MPO(EecCHOHAIBHOIO
0Gpa30BaHMs Ha OCHOBE PE3yTbTATOB OCBOCHHS NMOCTYNAIOIIMME 00pa3oBaTebHOM MpOrpaMMBL
OCHOBHOTO 00IIero 06pa3oBanus, yKasaHHBIX B IIPEJICTABIEHHBIX MOCTYHNAIOMMMHE JT0KYMECHTAX
06 06pa3oBaHuH U (MiIH) JOKyMeHTaX 06 00pa3oBaHHH U O KBAIH(UKALHH.

4.4. [Tpu Hamugue CBOOOZHBIX MECT, OCTABIIMXCS IMOCHE 3a4UCIICHHS, B TOM HHCIE TI0
pe3y;ieTaTaM BCTYIMHTENBHBIX HCIBITAHUN, 3a9MCiIeHHe B 00pA30BAaTENbHYIO OPTaHU3AIHIO
ocyuiecTisieTcs 10 1 qexabps TeKyIero roja.

4.5. Jluynele mena abUTYypPHEHTOB, 3aYACIEHHBIX Ha OOyyeHWe HA JTHEBHBIC OTICICHHI,
abUTYypHEHTOB, HE MPOIIEIIIKX 0 KOHKYPCY, X HeBocTpeGoBaHHBIX M3 [IpueMHOl Kommccny,
IepeNaroTCs  3aMECTUTEO PYKOBOAWTENS 00pasoBaTeNbHON OpraHMsaldy I0  ydeOHo-
POU3BOJICTBEHHOH paboTe.

5. Oruernocts IlpueMuoOil KOMHCCHH

5.1.06 wrorax mpuema [IpuemMHas KOMHCCHA OTYHTHIBACTCA Ha 3acelaHuu
1e/[arOrH9eCKOTo CoBeTa 00pa3oBaTEIbHON OpraHH3alliH.

5.2. OTueTHBEIMU JOKYMEHTaMH# paboThl MPHUEMHOM KOMHCCHH SBIISIOTCS:

- npuKa3 06 yTBEP)KICHUU COCTaBa MPUEMHON KOMHUCCHH;

- JKYPHAJIBI PErHCTPAIlMH JOKYMEHTOB IIOCTYIAOIINX;

- IAYHBIE JIeJ1a TOCTYTaOIIHX;

- IPOTOKOIIbI 3aceianus [IpHeEMHOY KOMHCCHH.

5.3. ITo opUIHATEHOMY 3aIPOCy CBEIEHHS O Pe3yIbTaTaX MpHeMa MOTYT OBITh lepe/IaHbl
B Oprafbl yupapjieHus 00pa3oBaHHEM, CIIYKOBI 3aHATOCTH.



